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Dear Mr. /Ms. XXX,
R XXX

Rio Tinto Procurement Emerging Markets delegates will propose to visit your premises
on date to conduct a Pre-qualification Audit.
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We would appreciate your assistance in providing the appropriate personnel from your
organisation and following documents to assist us in reviewing our key areas of
interest during our prequalification audit.
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Key Areas of Interest will include:
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Category Summary
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e HSE Permits/Authorizations/Compliance
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e Operational Control: Health & Safety Programs
(safety tools, site safety, staff safety)

Health, Safety and Environment PEMb s R 2 e P AaAsE 2 e TR g%
fE R, 22 A AN AR P2 R B EI- R AN e o

e Operational Control: Environment Protection
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e Supply Chain HSE Management
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e Business license
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o Certificates
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e Organization Chart
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Commercial e Production capacity
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e Finance information
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e Project Experience
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e Project Management
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e R&D
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e Customer Relationship Management
BPRAREH
e Supply Base Management
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e After Sale Service
B IE RSy
e Training and Development Plans
Fill S R AR R
e |/E and Logistics
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e Inventory Material Management
YR A
e Legal
A
e Documentation
SCAFEE
e Management Responsibility
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¢ Production Resource Management
Quality A= R
g+ e Product Realization
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e Monitoring and Inspection Equipment Control
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¢ Measurement, Analysis and Improvement
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e Human Rights (child labour, forced labour, staff
. . . assessment etc.)
Human Rights and Business Integrity o vy g v fg
. AP EFE T, 5038 55 3, 3 TPl 4
MBS RLAE e Business Integrity (Bribery and corruption etc.)
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Please note that taking photographs of your facilities will be required for my report.
Please advise ahead of our visit, if there are any issues with taking photographs at your
facility.
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Best regards,
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Rio Tinto personnel conducting this prequalification audit will be:
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Rio Tinto contact person NAME
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CONTACT DETAILS
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FUNCTION
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Rio Tinto’s Policy on Compliance with State/Commercial Secret laws in China
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We appreciate that you can take the time to meet with us to discuss potential business
between our companies. Prior to our meeting we need to draw your attention to Rio
Tinto’s policy below. Please read and note as follows:
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Rio Tinto’s Policy on Compliance with State/Commercial Secret Laws in China
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Rio Tinto complies with the laws and regulations of the People’s Republic of China (“China”)
and has in place strict guidelines relating to information gathering in China. It is Rio Tinto’s
expectation that you will not disclose to us any information that may be classified as State
secrets or information that has a bearing on State security or national interest pursuant to the
applicable laws and regulations of China unless appropriate approval has been properly
obtained from the competent authorities. When such information is provided to Rio Tinto, it
will only be provided in accordance with the laws and regulations governing State secrets
protection in China and you shall also advise Rio Tinto on appropriate measures to safeguard
such information for Rio Tinto’s reasonable use thereof and the time period of Rio Tinto’s
obligations to follow the procedures. If you disclose to us any information that may be
classified as commercial secrets in China, Rio Tinto assumes that you have obtained the
consent of the entity to which the commercial secrets belong before disclosing such
commercial secrets to us.
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